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E-Tutorial 

1. List of utilities available on TRACES website.

2. Brief steps to download utilities.

3. Pictorial guide to download utilities available on TRACES 

website.
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1. List of utilities available on TRACES website
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•Form 16 Part-A/16A TRACES PDF Convertor utility 2.1 Light Version–This utility is required to convert Form 16 Part-

A/16A into PDF. System specifications to run this utility are JRE 1.6 or above , Pop up blocker should be enabled . 

•FORM 16 PART-B TRACES PDF Convertor utility 1.6 Light Version-This utility is required to convert Form 16 PART-B 

into PDF. System specifications to run this utility are JRE 1.6 or above , Pop up blocker should be enabled .

•Transaction Based Report PDF Convertor  V 1.3 Light Version - This utility is required to convert Transaction based 

Report into PDF. System specifications to run this utility are JRE 1.6 or above , Pop up blocker should be enabled.

•Form 27D PDF Convertor V 1.4 Light Version - This utility is required to convert Form 27D into PDF . System 

specifications to run this utility are JRE 1.6 or above , Pop up blocker should be enabled.

•TRACES Justification Report Utility V 3.4 – This utility is required to convert Justification from.txt  format of .xls 

format. System specifications to run this utility are MS Excel 2003 or later, Macro enabled.

•TRACES Offline Correction Generation Utility V 1.2- This utility is required to upload file on TRACES through Offline 

correction . System specifications required are WinZip 17 or below installed in their system . 

•TRACES Web signer Setup V 2.0 – Websocket Esigner solution works best with Microsoft Edge, Google Chrome & 

Mozilla Firefox. System specifications to run this utility are JRE 8 or above with 32 bit version only should be present in 

system. 
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1. List of utilities available on TRACES website (Contd.)
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• TRACES Sample -26A-27BA- Sample file format for entering the unique PAN/s of Short Deduction/Collection 

Transaction u/s -200A for filling 26A/27BA.

• TRACES Sample- 26A-Non-Deduction – Sample file format to update Non-Deduction Transactions.

• TRACES Sample -26A-Non-Collection – Sample file format to update Non-Collection Transactions.

• Download Utility- For uploading the supported format file for more than 20 deductee rows (Request for 26A/27BA) .
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2. Brief steps to download TRACES  utilities 
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• Step 1: Login to TRACES website by entering the User ID, Password, TAN of Deductor and the Verification Code.

• Step 2: Click on “Requested Downloads” available under “Downloads” tab. Click on the download utility link.

• Step 3: After entering Verification code , list of utilities will appear on the screen.

• Step 4: Select respective utility as per the download request given on the website and download it.
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3. Pictorial guide to download TRACES utilities. 
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Step 1: Login to TRACES website by entering the User ID , Password and  the Verification Code.

For more 

details on any 

screen, click 

on Help icon

Click on help icon 

next to each field for 

more details

Enter userid and 

password

Enter TAN

Enter the text as 

displayed in 

Verification Code

For more 

details on any 

screen, click 

on Help icon

Click on help icon 

next to each field for 

more details

Enter User ID 

and Password

Enter TAN

Please Enter the text as 

displayed in Verification 

Code 
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 1 (Contd.):  Welcome page will appear on  the screen.

Landing page will 

be displayed
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 2: Click on “Requested Downloads” available under “Downloads” tab.

Under ‘Downloads’ tab , 

click on ‘Requested 

Downloads’.
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 3: Click on the hyper link to download the utilities.

Click on the 

hyperlink and 

download utility.
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 3(Contd.): Enter the verification code appearing on the screen.  

For more details on 

any screen, click on 

Help icon

Enter the text as 

displayed in 

Verification Code
Click on 

Submit
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 4:  Download the utility as per the requirement.

Click on the 

appropriate utility 

for downloading

1.4
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3. Pictorial guide to download TRACES utilities (Contd.)
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Step 4 (Contd.): Download the utility as per the requirement.
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33. Pictorial guide to download TRACES utilities (Contd.)
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Step 4 (Contd.): Download utility as per the requirement.
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            THANK YOU

Notes:

1) For Feedback  : You can share your feedback on contactus@tdscpc.gov.in

2)  For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers   
Toll Free Number - 1800103 0344 
Land Line Number - 0120 4814600 

mailto:contactus@tdscpc.gov.in
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